[image: ]
[image: ]

	I. PROJECT TITLE
	

	II. NAME OF ORGANIZATION/UNIT
	

	☐ academic unit                                   ☐ administrative unit                      ☐ recognized student organization


	
III. GENDER AND DEVELOPMENT

	

	A. Has your unit/organization attended Gender Sensitivity Training (GST)?
	

	If yes, when? (for organization, please attach certificate)
	

	B. Has the Project Coordinator attended GST?
	

	If yes, when? (please attach certificate)
	

	C. Has the Project Proponent/Faculty Adviser attended GST? 
	

	If yes, when? (please attach certificate)
	






PROJECT PROPOSAL FORM 
* Proposals are subject to approval by the UPD-OICA Advisory Board.

1. PROPOSING UNIT or STUDENT ORGANIZATION: ______________________________________________

2. PROJECT TITLE: ____________________________________________________________________________

a. Date of activity:
b. Venue:

3. PROJECT DESCRIPTION (max. 250 words)




4. HOW DOES THE PROJECT ALIGN WITH THE FESTIVAL THEME? (max. 150 words)







5. SCHEDULE OF ACTIVITIES / TIMELINE OF PROJECT
(list activities conducted per month; specific dates/weeks can be indicated)




6. PROJECT COORDINATOR (Administrative staff, REPS, faculty member, or Officer of the Student Organization)

	Name:
	

	Address:
	

	Contact Number:
	

	E-mail address:
	




7. PROPONENT (Head of the project or Faculty adviser)

	Name:
	

	Address:
	

	Contact Number:
	

	E-mail address:
	




8. FUNDING
	Total amount to be requested from OICA:
	



BUDGET (Please use attached line-item budget form)

Will the event involve the charging of registration fees or tickets?       ☐ Yes          ☐ No
If yes, please indicate how the collected fees will be utilized.
	






NOTED AND ENDORSED BY

For College based unit or organization (Unit Head/Director/College Dean):

			_______________________________
		                  (Signature over Printed Name)

For University based unit or organization (VCSA):

			_______________________________
		                  (Signature over Printed Name)
*Digital signatures shall be accepted.



LINE-ITEM BUDGET FORM
Add rows as needed.

	
	ITEM
	2027 EXPENSES
	

	
	
	PS (Honoraria of UPD employees except Contract of Service (COS) personnel)
	MOOE  (Supplies and materials, rentals, food/meal, services not covered by
PS, etc.)
	SUBTOTAL

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	GRAND TOTAL
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